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1. Introduction

The goal of the document is to provide to users of TaxEdu Portal a guideline on how to use the
interactive features. The users of TaxEdu Portal have permissions based on the user group they
are belonging to. There are three user groups: Visitors, Registered users and Administration
users.

The document is organised to provide a first overview of the roles and general functionalities
and then to dive into the description of the interactive features.

This document can be accessed on TaxEdu Portal on the page About TAXEDU:
E:ir:rein My account Log out @ English [

TAXEDU

About TAXEDU i3

Home > ABout TAXEDU

About TAXEDU

About TAXEDU

What is this website about?

The name of this pertal - TAXEDU — is derived from the words "Tax’ and "Education’.

TAXEDU is a European Union pilot project. Its aim is to educate young European citizens about tax and how it affects their lives.
The portal targets three age groups with tailored information:

« children: an explanation of what taxes are and the benefits everyone experiences day-to-day. The section includes some surprising and fun facts about tax
from around Europe to make learning fun. The language is simple and accessible.

« Teenagers: a description of what taxes are and the benefits for everyday life. This section includes more details than the one for children, as well as
cancrete examples that fit with teenagers’ interests {downloading music, buying online, etc.).

« Young adults: information relevant to this particular phase in life, as young people make the transition to adulthood (do they have to pay tax when they
start university, launch their business, work in another country, etc.).

Information is conveyed through games, e-Learning material and microlearning clips so that European youngsters can learn about tax in its different forms, and
the issues associated with it (tax fraud, tax evasion, etc.) in a fun and engaging way.

The teachers’ corner offers resources, tips and tricks on teaching about tax.

Objectives of the website?
The objectives of the TAXEDU web-portal are to

« contribute to the fiscal education of young European citizens;
« reduce tax evasion and fraud across Europe, through better information and education in this area;
= provide European citizens with information on the services and facilities that are made pessible through tax (education, healthcare, etc.).

By clicking the download links you can find:

+ Guidelines on how to use the interactive features of the Taxedu Portal created especially for the group of users:

« Guidelines for Simple Users/Teachers
- Guidelines for Administrators/Editors/Content managers

+ Mini guide for TAXEDU national promoters:

+ Mini Guide for TAXEDU National promoters — compact version
= Mini Guide for TAXEDU National promoters — full version
- Mini Guide for adding News and multi-language News

« Brochure for general public

- Spreading the word about the TAXEDU portal

Figure 1 - TaxEdu Portal: About TAXEDU page
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2. Roles

There is a hierarchy of roles. Starting from the Visitor going up to the Webmaster, each role has
the rights to perform the tasks of the lower role (in terms of permissions granted) plus some
other specific rights depending on his/her role.

For the sake of clarity please find below the list of roles, clustered per group, starting from the
lowest role in terms of rights granted and finishing with the highest:

e Visitor

e Registered users
o Simple user (registered using EU Login)
o Teacher (assigned by DG TAXUD)

e Administration users
o TaxEdu editor (assigned by DG TAXUD)
o Webmaster (assigned by DG TAXUD)

3. Functionalities

The portal is meant to have interactive features for Registered users and the various levels of
administration roles based on the permissions granted to each role. Please find below the
complete list of these features:

e Account management

e News and Events

e Newsletter

e FAQ

e Content upload on the Training Catalogue and Teachers’ corner sections
o Cool stuff

e (Contact support

Before describing the possible tasks per role we will shortly introduce the TaxEdu Portal’s
functionalities:
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3.1 Account management

To have access to the interactive features of the TaxEdu portal the first step is to register to the
Portal. The registration is done using the EU Login service which is a common utility used to
access the European Commission WEB sites.

- (e |

TAXEDU

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff

TAX
EDU

Tax builds my

future

Find out through games, e-Learning
activities and many other resources.

Figure 2 - "log in" menu

‘This website uses cookies. Click here to leam more, Close this message X
EU Login E—
One account, many EU services

‘en requires you to authenticate

Sign in to continue

Enter your e-mail address or unique identifier

Figure 3 - "EU Login" service window
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Once registered with the EU Login service, you are directed back to TaxEdu Portal and you can
see and edit your user profile in the “My account” section, accessible through the menu on the
upper right corner of the window.

(eiecad M t Log out English [ Semih
Union y account Log out @ Englis! o

TAXEDU \

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff | Hi, n00axydi!

TAX
EDU

Tax builds my

future

Find out through games, e-Learning
activities and many other resources.

Figure 4 - Registered (simple) user's menu

European My account Log out @@ Englsh
Unien

TAXEDU

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff | Hi, nO0axydil

Home > nODaxydl

nOOaxydl

/

Your name and E-mail are inherited from EU Login. To update this infermation, you can visit your EU Login account page.

View Newsletters Edit

n00axydI

— Member since 09/04/2024

Are you a teacher?: No

Figure 5 - My account window
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In order to be assigned a Teacher or TaxEdu Editor or Administrator role, you have to send a
request to TaxEdu’s HELPDESK. The request should be sent by email through the following
mailbox: support taxedu@simavi.ro. For more information regarding the creation of an account

and requesting permissions for TaxEdu Portal please refer to Chapter 4.

3.2 News and Events

The “News and Events” section of TaxEdu’s Homepage can be accessed in mode view by all
users (all roles). Nevertheless, only the users with administrative roles are allowed to upload
NEWS articles there.

European
Union

TAXEDU

My account Log out @B Englisn

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff | Hi, nO0axydIl

Home » Mews

News

News and Events

Newsletters

EU Publications

TAXEDU helps the first graders get acquainted with the expression "taxes"

18 first graders from the Primary school in Nové Zamky have become familiar with the notion of the "taxes" with the
help of the Too Cute video from the TAXEDU web side. Kids reacted spontaneuously to the questions sbout what is the

% meaning of the taxes.

Lecture for Teachers on the Possibilities of Using the TaxEdu Platform in
Teaching
For a decade, the Financial Administration of the Republic of Slovenia has been striving to raise awareness among young

people in Slovenia about the importance of taxes for the social welfare of all citizens by implementing the project "Tax
Literacy for Youth" in primary and secondary schools as well as universities.

Read more

Sicily, lesson on tax legality at the University

In Italy, the Sicily Regional Directorate of the Italian Revenue Agency met the students at the Palermo University. The
topic of the lesson was "Tax legality and social fairness”. Tax officials illustrated the Agency’s mission: promote the tax
compliance, that is, the highest level of voluntary fulfilment of tax obligations.

Figure 6 - "News and Events" section window

When accessed, the “News and Events” window displays articles with a cover image, a title, a
short description and a “Read more” button. When you click on the “Read more” button, the
content of the “News” article is displayed on the screen.
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European My account Log out @ English [ w
Union

TAXEDU

Home | About TAXEDU | News | Training Catalogue | Tea ' Comer | FAQ | Cool stuff | Hi, n00axydl!

Home > News > TAXEDU helps tne first graders get acquainted with the expression “taxes”

TAXEDU helps the first graders get acquainted with the expression "taxes"

TAXEDU helps the first graders get acquainted with the expression "taxes"

Friday, 17 May, 2024

Editorial Team

18 first graders from the Primary school in Nové Zamky have become familiar with the notion of the "taxes" with the help of the Too Cute video from the TAXEDU
web side. Kids reacted spontaneuously to the questions about what is the meaning of the taxes. They won nice little presents from the Financial administration in
the form of the piggy bags for giving multiple answers on the questions "Where does the collected money go". The visit of the employees of the Financial
Administration during the club hours have brought to the class the new expressions such as "state treasury”. The kids new also about the legal duty to pay taxes
for all of the citizens. The class teacher has put down in writting the TAXEDU address and shared the future plans to use the videos also for explaining more topics
about the taxes.

[ Slovencina

¢« Return to News List

Figure 7 - Display of News and Events articles

3.3 Newsletter

All registered users can subscribe to the NEWSLETTER using the “My account” menu item as
shown in the figure bellow

Coon™™ Engish Searc
Union My account Log out @ Engl h

TAXEDU

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff | Hi, nOOaxydi!

‘ TAX ’
EDU

d -

Figure 8 - Accessing "My Account”
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Select the check box “Subscribe to our newsletter” and then push the Save button.

European My account Logout @ English [
Union

TAXEDU

FAQ

Home > nODaxyd| » Newsletiers

Newsletters

View Newsletters  Edit

E pefault newsletter

Check the newsletters you want to subscribe to. Uncheck the ones you want to unsubscribe from.

s g
Figure 9 - Save subscription to NEWSLETTER

3.4 FAQ

The FAQ section is accessible to all the users in read mode. The management of the content of
the FAQ page is granted only to the webmaster role.

European
- Union My account Log out @ Englsh

TAXEDU

Home | About TAX]

Home » FAQ

FAQ

-
\\ Why this website?

Is this website for me?
The portal targets three age groups with tailored information:

o Children: an explanation of what taxes are and the benefits everyone experiences day-to-day. The section includes some surprising and fun facts
about tax from around Europe to make leamning fun. The language is simple and accessible

© Teenagers: a description of what taxes are and the benefits for everyday life. This section provides more detail than the one for children, as well
as concrete examples that fit with teenagers’ interests (downloading music, buying online, etc.).

© Young adults: information relevant to this particular stage of life. Young people making the transition to adulthood need to know whether they
have to pay tax when they start university, and how to manage tax issues if they launch their own business, work in another country, etc.).

\\ Resources section — what will 1 find?

-
\\ Microlearning clips — what's it all about?

p
| What are the elearning courses?

-
| Which topics do the microlearning clips cover?
N

| which el earning_courses are intended for teenagers?
N

| which el earning_courses are intended for young_adults?
N

TooouoUoUo!

-
\\ Where can 1 find data about taxation trends in the EU?

Figure 10 - TaxEdu Portal: FAQ section
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3.5 Content upload

The TaxEdu Portal has three sections designed to host content:
e Training Catalogue
e Teachers’ corner
e Cool stuff

Training Catalogue

This section is dedicated to all users. It is a library of educational content produced within the
TaxEdu Pilot project (by the administrators) and resources proposed by teacher users and
approved by TaxEdu Editor users. The “Training Catalogue” page displays all types of loaded
resources excepting Lesson plans and Story boards. It contains also a subsection named
“National useful links” on witch additional material produced at national level can be accessed.
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TAXEDU

Training Catalogue

Tax builds my future

Figure 11 - TaxEdu Portal: "Training Catalogue" page

Teachers’ corner

This section is dedicated to the teachers’ community. The registered users can propose content
to be uploaded here. Before the proposed content is published a Taxedu Editor or Webmaster

approval is required. In this section the educational content is presented with additional
explanations and tips on how to use it in class.
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TAXEDU

Teacher's corner

Lorem ipsum

Lorem Tpsum is simply dummy text of the
printing and typesetting industry.

What is tax?

The clip introduces the concepts of tax and
Eaxation to the young audience with the
help af a ran

How did taxes come about?

The actiity eims at helping  students
spotting the benefits of paying taxes
Introducing examples

Play Ciip ]

Play ciip

Who pays taxes nowadays?

The activity aims at helping stugents
understand who has the responsibility of
paying taxes nowa:

Who Collects Taxes and Why?

This clip presents the rale of the tax

authorities in each Membar State and how

tax revenue 15 €0

Do I benefit from taxes? How?

Thiz clip explsing the many ways in which
taxes help improve the lves of children and
those who

What happens if you don't pay
vour taxes

The activity aims at helping students
unaerstand | what are the asadvantages
and conseauences of

= 1

What is income and how is it
taxed?

The activity aims at helping students
geting fo  underscana the  concept o
income and haw the tax

Ty i
T
TN

What kinds of taxes are there?

aims at helping students
naerstand the man fypes of

The act

nt

Can tax help protect the
environments

The activity aims at helping students

Do businesses pay tax?

The activity aims at helping students
understana why a busingse has to pay
taxes and how this con

‘Lesson ptan

ey
=
)

Value added tax - VAT

The activity aims at helping students

and how they suppar

FeBresents and now Is it paid

EU institutions.

Figure 12 - TaxEdu Portal: "Teacher's corner" page
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Cool stuff

This section was designed to host visual materials produced within the TaxEdu communication
campaigns for explanatory and supporting purpose.

TAXEDU

I T Y < |

Cool stuff

videos  visuals  games  info  logo

#TaxBuilds your future!

Look inside

In line with the portal’s mission to contribute to the fiscal
education of young people, click here to download all of
TAXEDU's infosheets and infographics.

&, DOWNLOAD Infa

Tax builds my future

Eurspean Contact the EU EU institutions

Social media

Figure 13 - TaxEdu Portal: "Cool stuff" page
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Upload functionality

Users can add content to the portal using the “Upload” link. The permission to perform this task
is assigned to Teachers, TaxEdu Editors and Webmaster roles. Users can upload eLearnings and
video material using this functionality.

The visitors and simple registered user does not have the right to upload content on the
TaxEdu Portal, they only have the right to view it. When a user who does not have content
upload rights clicks the “Upload” link, the system displays the message shown below:

©

Only the logged in users with the specific rights as National administrators
(Editors) / Teachers can upload their materials to Training
catalogue/Teachers' corner page

Figure 14 - UPLOAD "Access denied" message

The teacher can request the publication of content in “Training Catalogue” and “Teachers’
corner” section through a specific interface upload form. The details of this task will be
described in the following sections.

The resources proposed for publication will be reviewed by the TaxEdu Editors. They have the
decision to publish the proposed content or to ask for adjustments before publication. The
TaxEdu Editor role has the permissions to manage the content (edit, publish, not publish).

The TaxEdu Editor can also publish his own content on both the “Training Catalogue” and
“Teachers’ corner” section. It is important to highlight that, once the TaxEdu Editor publishes
some of his own content, it can be unpublished, edited, deleted using “Needs Review” section,
like any other content published by a Teacher.

Only the webmaster can upload content on the “Cool stuff” page and the “National Resources”
section.
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3.6 Contact support

This feature allows the communication between the users and the HELPDESK. This functionality
offers the possibility to contact the TaxEdu team by clicking the mail icon available on the footer
at the bottom of each page of the Portal and completing the contact form which is displayed.

TAX
EDU

Tax bl.lilds my future National contacts © Connect with us o @

Figure 15 - TaxEdu Portal footer: "mail" icon

European Wy account Log out @ Engish [ ‘searen
Union " gout @ Ena

TAXEDU

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff | Hi, n00axydI!

Contact

nooaxydl
last name*
country*

user+2330@Iecalhost.localdomain

Message

[0 5y checking this box. you acknowiedge that you have read and understood the privacy statement *

Submit

TAX
EDU

Tax builds 1)) future National contacts @ Connect with us o @

Figure 16 - Contact form
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4. Registered users

In order to gain access to more features in TaxEdu portal, including permissions to propose or
manage content you have to first become a registered user.

4.1login

Step 1: Click on “Log in” on the top menu as shown below.

European English Search
[ s wgin @ e

TAXEDU

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff

TAX
EDU

Tax builds my

future

Find out through games, e-Learning
activities and many other resources.

Figure 17 - Log in

If you do not have already an EU Login account you will have to first register inside EU Login.
This is a secure service offered by European Commission for accessing WEB sites provided by
the EC.

The EU Login window will be displayed on the screen. Click on “Create an account” and follow
the steps required to register with the EU Login service.
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This wesie wses cookes.  Cilck here to lsam more.

EU Login

One account, many EU services
en requires you to authenticate

Sign in to continue

Entar your a-mail a0dress o unique identifier

S - |

Or

[ J—

Easy, fast and secure: download fhe EU Login app

‘Giore mis message X

o~ ®

Figure 18 - Sign in EU Login

If you already have an account registered with EU Login enter your e-mail address and click on

the Next button.

Enter your password. If the password is valid you will be directed to TaxEdu portal and the “My

account” page will be displayed:

European My account Log out @ English

Union

TAXEDU

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff | Hi, n00axydi!

Home * n0Daxyd

n00axydl

View Newsletters Edit

Your name and E-mail are inherited from EU Login. To update this information, you can visit your EU Login account page.

n00axyd|

— Member since 09/04/2024

Are you a teacher?: No

Figure 19 - My account page
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4.2 Request a specific user role

In order to obtain permissions in TaxEdu portal you have to contact TaxEdu’s HELPDESK by
using the “connect with us” section in the page’s Footer. Click on the envelope icon shown
bellow.

TAX
EDU

Tax builds 111} future National contacts @ Connect with us o

In the Contact form displayed on the screen please formulate your request and provide
information on how we can contact you. A member of the HELPDESK will communicate with you
and will discuss the role you could receive in TaxEdu portal based on your occupation and
interests.

Contact

user+2330@localhost localdomain

Message

[0 5 ohesiing trim me. you acamemesge st you mave ress 3nd unsermioed the prvacy staiement

Figure 20 - Contact Form

4.3 The simple user role

Simple user can:
e See all the content of TaxEdu Portal
e Access the “My account” page
e Edit her/his account

e Report a resources
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4.3.1 Registered user menu

The registered users’ menu allows to access specific functionalities. Depending on the role, the
menu will display more or less functionalities.

In the figure presented below, the menu shows the functionalities for the simple user. The box

highlighted in orange mentions: “Hi, <user name>!". In Figure below “Simple user” was used for
explanatory reasons.

European " =
B T | [

TAXEDU \

Home | About TAXEDU | News

Training Catalogue | Teachers' Comer | FAQ | Cool stuff | Hi, n0Oaxydi!

TAX
EDU

Tax builds my

future

Find out through games, e-Learning
activities and many other resources.

Figure 21 - Simple user's menu

4.3.2 Edit account on “My account” page

When the user accesses “My account” menu function, the View tab is displayed.

Document Version 2.3 dated 26 June 2024 Page 20/ 42



European My account Log out @ Engish m
Union

TAXEDU

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool Stuff | Hi, n00axydIl

Home > n0Daxydl

nOO0axydl

View Newsletters  Edit

Your name and E-mail are inherited from EU Login. Te update this infermation, you can visit your EU Login account page.

n00axyd|

— Member since 09/04/2024

Are you a teacher?: No

Figure 22 - View tab on "My account" page

The profile can be edited at anytime within the form presented below. The form is displayed
when clicking the Edit tab. The user can change any information in the fields. Saving changes is
done by pressing the “Save” button.

European ™ t Logout @ Engish
Union Iy account Log out @ Eng

TAXEDU

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool Stuff | Hi, n00axydi

Home > n0Oaxydl > nCOzxyal

nQ0axyd|

View Newsletters Edit

My profile

Site language

[ English /

HE personal contact form o

Time zone

l Brussels

Are you a teacher?
[ ]

[ By checking this box, I confirm that I want to register for the profile of registered user with specific rights (see point 2 of the Privacy
statement and the User guides) and I give my consent to the European Commission to process my personal data for the purpose described in
the privacy statement. privacy statement *

Figure 23 - Edit account (Edit tab on "My profile" from user's menu)
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Also using the “My account” user’s menu function > Newsletter tab, the user can subscribe to
the newsletters. The user has to select the newsletter by checking the check box and then press
the “Save” button.

European My account Log out English [
Union v ° © =

TAXEDU

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff | Hi, n0Daxydi!

Home > n0Oaxydl > Newsletters

Newsletters

View Newsletters Edit

B Default newsletter

Check the newsletters you want to subscribe to. Uncheck the ones you want to unsubscribe from.

s [l

Figure 24 - Newsletter subscriptions (Edit tab on “My account” from user’s menu)

4.3.3 “Training Catalogue” page overview

“Training Catalogue” page is available to all registered users and visitors. The page display is the
same for all users, but certain functionalities are available only for users which have been
assigned the Teacher, TaxEdu Editor or Webmaster role.

In order to access the “Training Catalogue” page, the user has to select “Training Catalogue”
from the main menu:

European n ch
[ s s g |
TAXEDU

Home | About TAXEDU | News | Training Catalogue | Teachers' Corner | FAQ | Cool stuff | Hi, n00axydl!

Home » Training Catalogue

Training Catalogue

Figure 25 - “Training Catalogue” on main menu

The “Training Catalogue” page is displayed:
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-!""’“" My sccount Log ot @ Brgien [ -

Training Cat

Home  Traneg Catsogue

Training Catalogue

Resources °

[ ot ] [ e-Leamning

Taxes: what is it in for me? Relax! We all pay tax. True Players are Taxpayers 2
The lesson is an autonomous on-line learning The lesson is an autonomous on-line learing The lesson is an autonomous on-line leaming
material. It is structured in 4 major section. material. It is structured in 4 major section. material. It is structured in 2 major section.

You can go through our adult eLearning materials in a MOOC

om0 :
format and e a Statement of Participation on
( y | \/e rS I ty iversity.org.
w

I fu National useful links

Figure 26 - “Training Catalogue” page
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The highlighted regions displayed in “Training Catalogue” page are:
e Region 1: the “Carousel” that displays the last five uploaded resources (the newest):

Training Catalogue

Figure 27 - The newest resources’ “Carousel” on Training Catalogue page

e Region 2: Search (filter) region:

Resources )

[ ) () (oo ) (D

Figure 28 - “Search” region on Training Catalogue page

In order to filter the resources displayed on region 3, the user can fill in one or more fields in the
search (filter) region.

You can fill in a resource name or a word from the resource’s name:

Resources .

[ Cote TVA 2020 ~ ] [efLearmng V] [AIIAgeGroups "]
T~

Figure 29 - Search by resource name field on Training Catalogue page
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The user can choose an age group from the list (by default all age groups are displayed)

Resources °

e-Learning V

All Age Groups
Children

Teenagers Q@
Young Adult - \

Figure 30 - Select an age group on Training Catalogue page

The user can choose a resource type from the list (by default all resource types are displayed)

Resources

[ ] [e»Learmng V] [AllAgeGroups V]

All Resource Types
Microlearning
e-Leaming
Presentations (PPT)
Tip & tricks
Video
Guides
Reports

aa Ui

Quizz - Tax hero saved the day Quizz - Are you familiar enough with...

QuizZ- What's the impact of taxes o...

Figure 31 - Select a resource type on Training Catalogue page

Pushing the “Apply” button will execute the filter. Resources will be displayed (in region 3)
according to the criteria selected in the filters.

e Region 3: is the main region on the “Training Catalogue” where the resources are
displayed. For each resource there is a cover image, a title (in bold), a short description
and a “Details” button.
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Pag and Tax in the “land of rules” Quizz - Are you familiar enough with... Quizz - Tax hero saved the day

The video shows Pag and Tax in the "land of rules”

Details [ Details l [ Details ]

True Players are Taxpayers Beware of the Dark Side
The lesson is an autonomous on-line learning The lesson is an autonomous on-line learning
material, It is structured in 2 major section. material. It is structured in 3 major section.

Quizz - What's the impact of taxes o...

Details ‘ [ Details [ J Details

Figure 32 - Resources region

4.3.4 Report an article from “Training Catalogue” section

This functionality allows the user to report inappropriate materials in the “Training Catalogue”
section or to make suggestions to the administrators of TaxEdu Portal.

Step 1: From the main menu select “Training Catalogue”;
Step 2: Select the resource you want to report;

Step 3: Scroll down and press “Report this resource” button;
Step 4: Enter your name and email;

Step 5: Write the subject and the message;

Step 6: Press the button “Report this resource”.
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If you think this ressource has violated copyright or other rights, please fill
the reasons in the box below

[ame ]

| Email |

[Subiecs ]

Report this ressource

Figure 33 - Resource reporting form

4.3.5 “Logout”

To disconnect from TaxEdu Portal, you have to click on “log out” as shown below.

- European My account Log out @ English [

Union

TAXEDU

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff | Hi, nOOaxydi!

TAX
EDU

Tax builds my

future

Find out through games, e-Learning
activities and many other resources.

Figure 34 - “log out” menu item
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4.4 The teacher role

The teacher user can:
e Perform the same activities as the simple user.
e Propose, Edit, Modify content through the “My resources” function

e Upload content in “Training Catalogue” and “Teachers’ corner” sections through a
specific upload form. Content proposed by the teachers will be posted on TaxEdu Portal
only after the review and approval of a TaxEdu Editor or a webmaster user.

44.1 “Register” or “login” as a teacher

European English l
Europ Login @ Engls

TAXEDU T

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff

Figure 35 - Log in as a Teacher

If you already have a teacher account, push the “log in” menu item and you will be logged in as
a teacher user.

After login you will see, in the right side, the welcome message: Hi, “user name”! In the figure
below it reads “Teacher” for explanatory reasons. (we used this user name).

Europeal . [
u:iw") " My account Log out @ English m
TAXEDU

Add a resource

Home » nOOaxwicy

My resources

Figure 36 - Teachers’ menu

4.4.2 Teachers’ menu

To manage the content (Upload, Edit or Modify) the Teacher has to use the “My resources”
menu item. It allows the Teacher to upload content and request publication of the content in
“Training Catalogue” or/and “Teacher’s corner”.

As mentioned above the Teacher can propose content that a TaxEdu Editor can publish on the
“Training Catalogue” and/or “Teacher’s corner” sections. Even if TaxEdu Editor does not
approve the publication of the content uploaded, the proposed resources are saved in the “My
resources” section, where they can be viewed by the teacher who loaded them.
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4.4.3 Post content in “My resources” section

The function “My resources” is available for the registered users that have been assigned the
Teacher role or TaxEdu Editor role. “My Resources” menu item is not available for the simple
user.

Step 1: Select “My resources” and the following page is displayed:

e Ll EE—
LB T —

TAXEDU

AXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff [SIRVVERSTIES

My Resources

Resource title Short description Status Date Actions

Lorem ipsum Lorem Ipsum is simply dummy text of the Published Fri, 05/24/2024 - + Edit
printing and typesetting industry. Lorem 16:33
Ipsum has been the industry's standard
dummy text ever since the 1500s

UPLOAD

Figure 37 - My resources page

Step 2: Click the UPLOAD button. The “Upload Resource” form is displayed:
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European My account Log out @@ English [
Union

TAXEDU

Home | About T,

Hame

Upload Resource

I Title I

External Link for download this resource I

English I *

Minidescription I

I Story Board I
Image *
" Choose File [No file chosen I
One file only.
200 M8 limit.

Allowed types: png gif jog ipeg.

Lesson plan I

I Age Group I

I Resource Type I

Details

= No HTML tags allowed.
» Lines and paragraphs brazk automatically.
= Wab page sddrasses and emsil sddrasses fum into links automatically

About text formats @

Page display
[ Training catalogue

[ Teacher's corner

I Launch Course I

Resource material

" Choose File |No file chosen I Upload

One file ony.
200 M8 fimit.
Allowed types: txt paf ppt ppbe doe dorx mpd xis xisx zip rar.

Save as

I Draft

[J 1 have read and understand the above requirements *

[J1 agree the material I want to upload can be downloaded by the others *

Figure 38 - Upload Resource form
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Step 3: In the Upload Resource form, the user has to fill-in the displayed fields*. The user can
select where he wants the uploaded content to be published. The options are: on the “Training
Catalogue” or/and “Teacher’s corner”.

Page display
[0 Training catalogue

O Teacher's corner

Step 4: Click the Save button.

Note: After saving, the resource is uploaded internally into “My resources” but it is not visible
on TaxEdu Portal. In order to become visible on the portal, the proposed content must be
approved by a TaxeEdu Editor who will post it on the “Training Catalogue” or/and “Teacher’s
corner” pages. Until this approval, the uploaded resource will be shown as draft in “My
resources” page, not being public. In case the proposed material is considered not appropriate
or incomplete for any reason, the national contact in charge of the approval will get in touch via
a private message with the author of the proposed content.

4.4.4 Edit, Delete proposed content in “My resources” section

Step 1: To edit/delete proposed content added by teachers select Log in or Register to access
“My resources” section.

Step 2: Select a resource from “My resources” list.

Soumpenn My sccount Log out @ Engien n

TAXEDU

My Resources

Resource title Short description Status Date Actions

Lorem Ipsum Lorem Ipsum Is simply dummy text of the Published Frl, 05/24/2024 - + Edit
printing and typesetting industry. Lorem 16:33
Ipsum has been the industry's standard
dummy text ever since the 15005

UPLOAD

Figure 39 - My resources list
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Step 3: Select “Edit” from the Actions.

My Resources
Resource title Short description Status Date Actions

Lorem ipsum Lorem Ipsum is simply dummy text of the Published Fri, 05/24/2024 -
printing and typesetting industry. Lorem 16:33

Ipsum has been the industry's standard
dummy text ever since the 1500s

Figure 40 - My resources - Edit draft

Step 4: In the opened form text fields and images can be edited.

View Edit Latest version

[ Lorem ipsum I

[ External Link for download this resource ]

This must be an extemal URL such as http-exampie.om.

[ English ]

[ Minidescription I

Story Board

[ Story Board I

Image *
= 2024-05-22_11h31_41.png (41.62 KB)

Lesson plan

[ Lesson plan ]

[ Age Group I

[ Resource Type I

Figure 41 - My resources — edit text and image

Step 5: Press Save to modify the resource.
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[ Launch Course I

This must be an external URL such as htfp-fexample.com

Resource material

H Choose File |No file chosen I Upload

Ons file only.
200 MB fimit
Allawed types: 1t paf ppt pot doc dock mp4 s xisx Zip rar.

Revision information B Create new revision

New revision Revisions sre raquired

Revision log message

Eriefly describe the changes you have made.

Current state
Needs Review

Change to

[ Needs Review

B 1 have read and understand the above requirements *

M 1 agree the material I want to upload can be downloaded by the others *
Figure 42 - My resources — Save

4.4.5 “Teachers’ corner” page overview

The purpose of this page is to facilitate user access to functionalities for teachers, trainers or
experts in the field of taxation. Some of these features are accessible to registered users with
the role of Teacher, TaxEdu Editor or Webmaster.

In order to access the “Teachers’ corner” page, the registered user has to select “Teachers’
Corner” from the main menu:

Eurapean My account Log out @ Sngis [ Searen
Union " 9 @ =v

TAXEDU

Home | About TAXEDU | News | Training Catalogue | Teachers' Comer | FAQ | Cool stuff | Hi, n0Oaxwcvl ~

Home 7 Teacher's comer /

Teacher's corner

[ ] [ All Age Groups V] [ All Resource Types V]

Figure 43 - “Teachers’ corner” on the main menu

Document Version 2.3 dated 26 June 2024 Page 33/42



“Teachers’ corner” page is displayed:

European
Union.

TAXEDU

T T —

Teacher's corner

‘What is tax?

The clip introduces the concepts of tax and
taxation to the young audience with the
help of a rob

What is income and how is it
taxed?

The activity aims at helping students
getting to understand the concept of
Income and how the tax

Story board

Lesson plan

Q 6 i ™

EVERYBODY HAS ?
NECESSITIES

@v};\‘

Taxes: what is it in for me?

The lesson is an autonomous on-line
learning material. It Is structured In 4
major section.

—uun plan

N

UPLOAD

Tax builds my future National contacts (€)

Figure 44 - “Teachers’ corner” page

e Region 1: Search region:

Teacher's corner

[ ] [ All Age Groups V] [A\\Rescurce Types V] m

Figure 45 - “Search” region on Teachers’ corner page

In order to select (filter) the resources displayed on region 2, the user can fill in one or more

fields in the search region.

The user can fill in a resource name or a word from the resource’s name:
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Teacher's corner

(= = )

Figure 46 - Search by resource name field on Teachers’ corner page

The user can choose an age group from the list (by default the resources for all age groups are
diplayed):

Teacher's corner

[ L[ All Age Groups V] [AIIResource Types V]

All Age Groups
Children
Teenagers

=i Young Adult B

Figure 47 - Select an age group on Teachers’ corner page

The user can choose a resource type from the list (by default, the resources for all types are
displayed):

Teacher's corner

( sl o |

All Resource Types

Microlearning
e-Learning

st e v L esSON PlANS
Presentations (PPT)
Storyboards

Tip & tricks

Video
Guides
Reports
Other documents

TAX |

Figure 48 - Select a resource type on Teachers’ corner page

By pushing Apply the resources will be displayed (in region 2) according to the selected filtration
criteria.

e Region 2: is the main region on “Teachers’ corner”, where the published content is
displayed.
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What is tax?

The clip introduces the concepts of tax and
taxation to the young audience with the help
of a rob

How did taxes come about?

The activity aims at helping students
spotting the benefits of paying taxes,
introducing examples

Who pays taxes nowadays?

The activity aims at helping students
understand who has the responsibility of
paying taxes nowad

Play Clip I

Play Clip I

Play Clip I

r— t
== &
P =

Who Collects Taxes and Why?

This clip presents the role of the tax
authorities in each Member State and how
tax revenue is co

Do I benefit from taxes? How?

This clip explains the many ways in which
taxes help improve the lives of children and
those who

What happens if you don‘t pay
your taxes

The activity aims at helping students
understand what are the disadvantages and
consequences of n

[ Play Clip I

I Play Clip I

[ Play Clip I

Story board

Story board

Story board

Figure 49 - Published content region on Teachers’ corner

Region 3: “Upload” button, that is displayed for all users including visitors but not
enabled for registered simple users and visitors. The UPLOAD button is enabled only for
Teachers, TaxEdu Editors and Webmasters. By pressing this button the Upload
Resource form opens.
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UPLOAD

Figure 50 - “Upload” button

4.4.6 Upload content in “Teachers’ corner” section

This functionality is available only for the registered users that have been assigned the Teacher
TaxEdu Editor or Webmaster. You have to be logged into TaxEdu Portal to UPLOAD a resource.

Step 1: Select “Teachers’ corner” from the main menu. “Teachers’ corner” page is displayed.
Step 2: Click the UPLOAD button;

Step 3: The Upload Resource form (is the same form as one that opens from “My Resources”
pages, see Figure 38 - Upload Resource form) you have to fill in the fields as follows:

a. Title —Resource’s title (free text)

Title

b. External Link for download this resource

External Link for download this resource

You have to put here a link to the place where is stored a package that contains the
resource and that you can download on a computer when the button Download this
resource on the resource’s details page is clicked.
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Hi! My name is Emma and | have just been employed.
The position is based in my home town, but there is
also travelling involved in other EU Member States. |
may be seconded to work for one year in another EU
Member State. I'm wondering how taxes will affect my
income... Victor, my Human Resources Manager
should know. Let's go and ask him!

Employment income

At the end of this module, you will be able:
« to understand what is an employment relationship
« to define what employment income is
* to identify how the income tax applies
« to identify the impact of social security contributions on employment income
* to identify how you can avoid double taxation

The content of this training course:
- is of general nature only and is not intended to address the specific circumstances of any particular individual or entity;
- does not provide professional or legal advice;
- is valid as of the date of its publication. Updated VAT rates can be consulted on EUROPA

Only European Union legislation published in the Official Journal of the European Union is deemed authentic.

Launch Course Download this resource

c. Language — select the language for your resource

Report this resource

English

»

Bulgarian
Spanish
Czech
Danish
German
Estonian
Greek
French
Irish
Croatian
Italian
Latvian
Lithuanian

Hungarian

d. Mini description — write a short description for your resource (free text)

Minidescription

e. Story Board - Put here the link to the place where the storyboard is stored.
This will allow a user to download the Story Board of the resource when
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pushing the button Story board in the Teachers’ Corner page.(see the Figure
51 - Content display in “Teacher’s corner” section)

I Story Board ]

f. Image — Choose/ Upload a cover image to upload on server. The type file has
to be jpeg, png, gif, jpg, and the max size has to be 200 MB.

Image *

| Choose File No file chosen I

One file only.
200 MB limit.
Allowed types: png gif jpg jpeg

g. Lesson plan - - Put here the link to the place where the Lesson plan is stored.
This will allow a user to download the Lesson plan of the resource when
pushing the button Lesson plan in the Teachers’ Corner page.(see the Figure
51 - Content display in “Teacher’s corner” section)

Lesson plan I

h. Age group - select the age group from the list

| Age Group I

Age Group

Children
Teenagers

Young Adult

i. Resource Type - select the resource type from the list below, taking into
consideration that “Lesson plans” and “Story Boards” will not be included in
the Training Catalogue page. They will be only included in the “Teachers’
corner” page.
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Resource Type

Resource Type

Microlearning
e-Learning
Lesson plans
Presentations (PPT)
Storyboards
Tip & tricks
Video
Guides
Reports

Other documents

j. Details — Write a long description which contains relevant information about
your resource

k. Page display — select the pages where you want your resource to be published
after the approval by a TaxEdu Editor or a Webmaster.

Page display
O Training catalogue

O Teacher's corner

|.  Launch Course — Put here a link to a video resource that will be launched when
a user push on the button Launch Course in the Details page of the resource
accessed from the Training Catalogue.

Launch Course
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Hi! My name is Emma and | have just been employed.
The position is based in my home town, but there is
also travelling involved in other EU Member States. |
may be seconded to work for one year in another EU
Member State. I'm wondering how taxes will affect my
income... Victor, my Human Resources Manager
should know. Let's go and ask him!

Employment income

At the end of this module, you will be able:

« to understand what is an employment relationship

« to define what employment income is

* to identify how the income tax applies

* to identify the impact of social security contributions on employment income
* to identify how you can avoid double taxation

The content of this training course:
- is of general nature only and is not intended to address the specific circumstances of any particular individual or entity;
- does not provide professional or legal advice;
- is valid as of the date of its publication. Updated VAT rates can be consulted on EUROPA

Only European Union legislation published in the Official Journal of the European Union is deemed authentic.

Launch Course Download this resource Report this resource

m. Check “I have read and understood the above requirements”

n. Check “I agree the material | want to upload can be downloaded by the
others.”

Step 4: Click “Save”.

The uploaded content has been saved as a Draft and the content will not be published until it is
approved by an administrator.

After a webmaster approves the submitted content, the uploaded material will be displayed.
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Teacher's corner

[ ] [AllAgeGmups "] [Auaesource Types v] Apply

| Cover image I | Title and minidescription | | Video I

| Storyboard | | Leasson plan |

Who Collects Taxes and Why?

Who pays taxes nowadays?

This cib explains the mfany ways in which

This clip presents the |role of the tax
taxes hglp improve the ljves of children and
0

authorities in each Memfer State and how
tax revenue is co

The activity aims at helping students
understand who has the responsibility of
paying taxes nowad

[ Play Clip l [ Play Clip I [ play cfip

Figure 51 - Content display in “Teacher’s corner” section

5. Administration users

Administration users’ permissions are explained in the document “GUIDELINES for TaxEdu

Content Management - Administrators”.
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