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Example of Session Script 
 

Time Actors Script Requirements 
11:00 – 
11:05 

Introduce Best Practice 1. 
 
Katharina Schmidt, 
moderator. 
 
Pablo Hermoso de Mendoza, 
Mayor of Logroño, Spain. 

 Katharina explains that this 
session will focus on the first 
example of best practice 
coming out of the project. 

 Katharina introduces Pablo 
as the Mayor of Logroño 
where the activities took 
place. 

 Katharina reminds the 
participants that they can 
submit questions to Pablo 
using the chat box and 
should also answer the 
question: 

“What elements of this good 
practice can I use in my project”? 
 

 Display power point 
with the name + title of 
Pablo. 

 Display power point 
with the question 
participants should 
answer. 

 
11:05 – 
11:30 

 
Best Practice 1. 
 
Katharina Schmidt, 
moderator. 
 
Pablo Hermoso de Mendoza, 
Mayor of Logroño, Spain 

 

 Pablo introduces the best 
practice example 
implemented in Logroño 
(approx. 15 min) and covers: 

 What are the key results / 
outcomes of the project. 

 Why were these successful. 
 What key elements can 

participants replicate or 
reproduce in their projects. 

 Katharina thanks Pablo and 
selects some of the 
questions submitted in the 
chat box. 

 Katharina reads out the first 
question and invites the 
participant who wrote it to 
expand. 

 The participant explains their 
question and Katharina 
invites Pablo to reply. 

 This is repeated for the other 
questions. 

 Katharina then asks 
participants what activities 

 

 Unmute Pablo’s 
microphone and 
enable video. 

 Manage power point 
slides for Pablo. 

 Unmute microphones 
of participants when 
instructed by 
Katharina. 

 Make sure Katharina 
can see the ‘chat box’ 
questions and ‘virtual 
hands’. 
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or elements they have listed 
for replication in their 
projects. 

 Participants raise their 
‘virtual’ hand and Katharina 
invites the first one to speak. 

 The participant shares which 
elements they think can be 
replicated and why. 

 This process is repeated. 
Katharina thanks Pablo and the 
participants and ends the session. 
 

 
11:30 – 
11:35 

 
Introduce Best Practice 2. 
 
Katharina Schmidt, 
moderator. 
 
Dace Reinika, Mayor of 
Tērvete, Latvia. 

 

 Katharina explains that this 
session will focus on the 
second example of best 
practice coming out of the 
project. 

 Katharina introduces Dace as 
the Mayor of Tērvete where 
the activities took place. 

 Katharina reminds the 
participants that they can 
submit questions to Dace 
using the chat box and 
should also answer the 
question: 

 “What elements of this good 
practice can I use in my 
project”? 

 

 Display power point 
with the name + title of 
Dace. 

 Display power point 
with the question 
participants should 
answer. 

 


