OPEN COMPETITION COM/C/1/00

ENGLISH-LANGUAGE TYPISTS (C5/C4)

Test g)

Practical test involving word processing in MS Word 97

Time allowed: 30 minutes
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LL'OJ-KC-S My colleagues and Thave examined the suggestion of making trainee applications

anonymous.
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Before oulHning)he'cmclusjcms._ it useful 1o awsbae briefly the current situation and

the timetable involved based on the actual figures for the two traineeship periods this

year. contwrl 2 e e
[ € March 200 @ |

Number of candidates 5366 6.946 ]
| Deadline for applications ﬁ\@ —= @
Publication Blue Book 5 MNovember 1999 10 May 2000
| Proselection groups 125-29 October 1999 25 April-5 May 2000
hT Deadling for final lists 10 December 1999 23 June 2000 o

(Conbvmch Sov | F Jawnaed 2000 | F July 2000 |
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Candidates’ details are encoded in the trainee database which generates for each of

them an acknowledgement, a second letier informing them if they have been selected

for the Blue Bookya teainee certificatefand w- at the end of the ;v( d'w"L

months.
LFW The database is also a tool foﬁmdling medical insurance and providing statistics.
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Candidates are required to sendjapplication form a copy of their university degree but
v _ ; . .
ol \ nnﬁendbupperlmg decuments (detailed CVs or references from pr;}fassnrs'%tu.) and LW
are spamhcal.ly‘_c'ﬂ this possibility in the recruitment info. which we supply. After the
distribution of the Blue Book to Directorates Gent}r&l,it is very common for

G@mmissinn officials to contact the 'l'rninetshipﬂ@ﬂlce in order to request further

information about pt}lcmjaE M}Ea

Any other letters received from Ministers, Members of the European Parliament,
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Permanent Representatives etc. are also included wedees
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[he volume of such
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recommendations continues to decrease as the imprevement in the selection
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procedures becomes better weme. Hach can didatdsX complete file 15}Ii1crcfore_
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available to all the memgbrs of the slection groups.

It should be noted that it is already very difficult for the Traineeships Office to find
officials who are willing to participate in the sulcctiﬁ procedure as it is cuﬁ'emhé W
Colleagues are definitely not queueing up to insert particular candidates in the blue

CM-S _L:U{al:g However, we trv to alternate the membership of the groups in order to

guarantee their impartiality, anonymity and rci::rescn tativeness.
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Without extra stafl, it \h’DLlldllh-:If[lJru be impossible W meet the timetable for

handling each exercise which is already very difficult. Given the nature of the

programme i'jf:.muld be unreasonable in the imcfgt of candidates to extend this 3-6

month recruiimemfﬂ:ermd_
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